
Employee tests positive for 
COVID-19

Employee tests positive for 
COVID-19, but has no 

symptoms 

Employee contacts direct 
supervisor and Mr. Josselet at 

Admin, then HR has 
employee complete the 

appropriate district 
documentation.

HR will provide guidance 
of when the employee can 
return to work 

Employee should contact 
their primary care physician. 
Self-isolate and avoid public 
spaces for 10 days since 
testing positive. Employee 
can return to work after 10 
day of self-isolation, has 
improvement of symptoms, 
and experiences at least 24 
hrs of no fever without fever-
reducing medication.  

Employee reports 
experiencing one or more 
symptoms of COVID-19

October 1, 2020 

Employee had "close contact" 
to someone who tested 
positive for COVID-19

Employee reports someone in 
their home or workplace was 

in "close contact" to 
someone who tested positive 

or has symptoms 

Employee contacts direct 
supervisor and Mr. Josselet 
at Admin, then HR has 
employee complete the 
appropriate district 
documentation.

HR will provide guidance of 
when the employee can 
return to work 

Employee should contact 
their primary care physician, 
self-isolate, and avoid public 
spaces for 14 days. Employee 
should monitor for 
symptoms and contact 
primary care physician if 
they develop. 

If the someone at home or 
workplace is not 
symptomatic, but just 
had "close contact" 
continue working (no 
need to self-isolate).  

*Please note that this document is subject to change as new guidelines are released.

Ponder ISD COVID-19 Employee Process Map 

In general, close contact is defined as:
a. being directly exposed to infectious secretions 
(e.g., being coughed on); or
b. being within 6 feet for a largely uninterrupted 
or sustained extended contact period
throughout the course of a day of approximately 
15 minutes; however, additional factors like
case/contact masking (i.e., both the infectious 
individual and the potential close contact have
been consistently and properly masked), 
ventilation, presence of dividers, and case
symptomology may affect this determination.

  Click here for Close Contact details.

Campus will follow the Isolation 
Protocols outlined in the Ponder 
ISD COVID-19 Safety Protocols.

Employee should contact their primary care 
physician, self-isolate at home for 10 days 
from symptom onset, have improvement of 
symptoms, and experience at least 24 hours of 
no fever without fever-reducing medication. 
If the individual has symptoms only that 
could be COVID-19 and wants to return to 
work before completing the above stay at 
home period, the individual must either (a) 
obtain a medical professional’s note clearing 
the individual for return based on an
alternative diagnosis or (b) obtain an acute 
infection test at an approved testing location 
(https://tdem.texas.gov/covid-19/) that comes 
back negative for COVID-19. 

Employee contacts direct supervisor and 
Mr. Josselet at Admin, then HR has 
employee complete the appropriate 
district documentation. HR will provide 
guidance of when employee can return to 
work.

Employee should contact their primary 
care physician, self-isolate at home for 10 
days from symptom onset, have 
improvement of symptoms, and experience 
at least 24 hours of no fever without fever-
reducing medication. 

https://www.ponderisd.net/cms/lib/TX01001056/Centricity/Domain/5/Leave%20Form%20COVID%207-29-2020.pdf
https://www.ponderisd.net/cms/lib/TX01001056/Centricity/Domain/5/Leave%20Form%20COVID%207-29-2020.pdf
https://www.ponderisd.net/cms/lib/TX01001056/Centricity/Domain/5/Leave%20Form%20COVID%207-29-2020.pdf
https://www.ponderisd.net/cms/lib/TX01001056/Centricity/Domain/5/Leave%20Form%20COVID%207-29-2020.pdf
https://tea.texas.gov/sites/default/files/covid/SY-20-21-Public-Health-Guidance.pdf


Student or parent reports student is 
positive for COVID-19 

Student reports experiencing 
one or more symptoms of 

COVID-19 

Student reports someone in 
their home was exposed* to 
someone who tested positive 

or has symptoms 

If the someone at home is 
not symptomatic, but just 
‘exposed,’ student may 
come to school and 
participate in activities 
(no need to self-isolate or 
notify any staff or 
students).  

Parent notifies the campus and 
student transitions to virtual 
learning (if necessary). 

Campus identifies any other student or staff 
member who had close contact with the 
individual.

Campus principal will work with Student 
Services to send written notification of 
possible exposure to all staff and parent/
guardian of students who were exposed. 

October 1, 2020 

Campus will follow the 
Isolation Protocols 
outlined in the Ponder 
ISD COVID-19 Safety 
Protocols.

Student had "close contact" to 
someone who tested positive 

for COVID-19 

Student should not enter the bus 
or building. If present at school, 
follow Isolation Protocol 
outlined in PISD COVID-19 
Safety Protocols. Student should 
contact their primary care 
physician for guidance, notify 
their campus, and remain home 
to self-isolate and avoid public 
spaces for 14 days.  

All student and staff who were exposed will be 
excluded from campus activities for 14 days from 
date of last exposure. Those persons will need to 
monitor their symptoms at home and contact their 
primary care provider if they develop symptoms. 

T he student may return to campus after 10 
days have passed from positive test result and 
improvement of symptoms have occurred, and 
at least 24 hours have passed with no fever, 
without the use of fever-reducing medication. 

Student tests positive for 
COVID-19, but has no 

symptoms 

Parent notifies the campus 
and student transitions to 
virtual learning. Student 
may not enter the bus or 
building.   

If student was on campus 
in the last 48 hours… 

 In general, close contact is defined as:
a. being directly exposed to infectious secretions 
(e.g., being coughed on); or
b. being within 6 feet for a largely uninterrupted 
or sustained extended contact period
throughout the course of a day of approximately 
15 minutes; however, additional factors like
case/contact masking (i.e., both the infectious 
individual and the potential close contact have
been consistently and properly masked), 
ventilation, presence of dividers, and case
symptomology may affect this determination.

Click here for Close Contact details.

Ponder ISD COVID-19 Student Process Map 

The student may return to campus 
after 10 days have passed from 
positive test result, improvement of 
symptoms have occurred, and at 
least 24 hours have passed with no 
fever, without the use of fever-
reducing medication. 

The student should contact their primary 
care physician, self-isolate at home for 10 
days from symptom onset, have 
improvement of symptoms, and experience 
at least 24 hours of no fever without fever-
reducing medication. If the individual has 
symptoms only that could be COVID-19 
and wants to return to school before 
completing the above stay at home period, 
the individual must either (a) obtain a 
medical professional’s note clearing the 
individual for return based on an alternative 
diagnosis or (b) obtain an acute infection test 
at an approved testing location (https://
tdem.texas.gov/covid-19/) that comes back 
negative for COVID-19. 

https://docs.google.com/document/d/1ZEp8tkfKZa3leTGMNDGRs4mp1BzrbQIU4He8tugYEtk/edit?usp=sharing
https://docs.google.com/document/d/1ZEp8tkfKZa3leTGMNDGRs4mp1BzrbQIU4He8tugYEtk/edit?usp=sharing
https://tea.texas.gov/sites/default/files/covid/SY-20-21-Public-Health-Guidance.pdf
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